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TIOJIOXEHI,TE
o6 apxune MyHnqunalbHoro 6rcAxeruoro AorlrKonbHoro o6paaonareJlbHoro yqpexAeHI'IJ{

<lercxlrfi cal Ns5 <BePesra>

He tBrrror[qMcr r.Icror{HHKoM KoMrrJreKToBaHHt rocyAapcrBeHHofo (uyuuqunalsnoro) apxl{Ba

1. O6urr,re noJIoxeHLIt

1.1. Hacrorrqee rroJroxeHue o6 apxure MB,{OY <[ercrcrafi cal Ns5 <<Eepestca> paspa6orano n

coorBercrBlrg c npr,rMepHbrM noJroxenueu o6 apxnBe opraHv3alluu, yrBepxAeHHbIM rIpI'IKa3oM

Pocapxunou or 11.04.201 8 r. J\b42, MeroAH.{ecKHMH peKoMeHAaIIHtMLr no pa6ore c AoKyMeHraMI4 B

o6rqeo6pasoBareJrbHblx yqpe)KAeHrrrx, @e4epalbHbrM 3aKoHornr <06 o6pa:orauupr e Poccuficxoft

@esepaqur.r>> or29.12.2012r. Jt273-O3 n. l1 '{. 3 ct.28-1.2.
Hacrosqee floloxenze patpa6orauo B Irentx:
a) coeepureucrBoBaH[t AerreJrbHocrn n cQepe opraHl,tsallnlaXpanreHras,, KoMIrJIeKToBaHvrfl, ) rera H

ncrroJlb3oBa :alns, apxvBHblx AoKyMe HTon'{OV ;

6) paqaonansnofi oprau v3a\vtur AoKyMeHTaqproHHoIo o6 ecneqenu.fl n r{oY.
1.3. Apxran ,{OV cotAaercr B rlenrx xpaHeHHr, KoMIrneKToBaH}Ifl, yqeTa It ncnonb3oBaHH.s

AoKyMeHToB, o6pasyrorqnxcq B rrpoqecce AeflTenbHocra .{OY v 3aKoHqeHHbIX Aenonpo}I3BoAcrBoM

AOKyMeHTOB npaKTltr{ecKoro Ha3HaqeHHrI.

1.4. Apxun AercKoro caAa B ceoeft AeflTeJrbHocrl4 pyKoBoAcrByercs (De4epalrHblM 3aKoHoM or

22.10.2004 Ne 125-03 <06 apxrannoM Aene s Poccuficrcofi OelepaqLlr),3aKoHaMn, HopMarlIBHbIMI'l

npaBoBbrMr,r aKraMr,r Poccuftcrcofi Oe4eparluu, cy6tercron Poccuficxoft Oegepaquu n crpepe apxHBHoro

AlnA V Aenonpor.r3BoAoTBa, rrpaBnnaMH OpraHlI3aIIUU XpaHeHH{, KOMIIJIeKTOBAHVII, Y$A V

rlcrroJlb3oBaHl,It AoKyMeHror ApxusHoro Son4a Poccuficxofi @e4epaquu H Apyrlrx apxHBHbIX

AOKyMeHTOB B t-OCyAapcTBeHHbrx opfaHax, oplaHax MecTHoro caMoy[paBneHusv opraHH3aqHtx.

L5. KoHrpoJrb 3a AerrenbHocrblo apxuBa lOV ocyufecrBJlser 3aBeAyloull4it, a s ee orcyrcrBl'lll

3aMecrr4TeJrb 3aBeAyrorqero, Koropbrfi o6ecnequBaer apxllB ueo6xo4unrblM noMeIqeHI'IeM I'I

o6opyAoranuev.
1.6. HenocpeAcrBeHHoe pyKoBoAcrBo apxr,rBoM ,{OY aoanaraerct rIpI4Ka3oM 3aBeAylouefi sa lnqo,

oTBeTCTBeHHOe 3a BeAeHHe apxl',IBa.

2. Cocras AoKyMeHToB APxuaa
B apxun nepeAalorct:

flela nocrotHHoro xPaHeHHt

lena apervreHHoro (csrture l0 ler) cpoKa xpaHeHut

,{oxyueHru rto nuqHoMY cocraBy

3. 3alaqu Apxuea
3.1. OuronublMu 3aAaqaMI'I apxvBa [OY:
-KolruerroBaHl,Ie AoKyMeHTaMIt, cocTaB Koropblx npeAycMoTpeH pa3AenoM 2 uac1o'tqero

flotoxeHnq.
- O6eCneqeHI,Ie eAI4H;IX IIpHHIII,IIOB OpIaHIEaIILtH XpaHeHVt, KOMIIJISKTOBaH1aA,yqeTatr

14 crroJl b3OBaHI,Ie apxl4BHbl x AoKyMeHTOB, I',rX COXpaHHOCTH'

- OcyulecreleHue KonTponq sa QopnaupoBaHlleM ra o$Opn'rnenueM Aen B Aenonpouero4cree '{OY'
3.2. B coorBer apxuB .{OY ocyruecrBJlter cneAylouue QyHrcqlau:

- flpunurraaer n oM, yt{I4TbIBAeT vxpaHkrT AOKyMeHTTT .{OY'

o6pa6orauHsre craHoBJleHHbrMH 3aKoHoAarenbcrBolt o6 apxunuolt

AeJIe B Pocctlilcrcofi Oe4ePaquu.

- OcyuleCronteT yqeT u o6ecneqnBaeT fionHy]o cOXpaHHocTb npI'IHtTbIx apxl'IBHbIX AoKyMeHTOB' B

TOM I{HCJIE NO NHqHOMY COCTABY.



- flponoqur cBoeBpeMeHHoe yflop.fiAoqeHne apxrlBHblx AoKyMeHroB (ercnep'nray IIeHHocrIt, HafIHo-

rexHr4qecKyro o6pa6orrcy, cocraBJleHIle olucefi u r'9.).
- Opranusyer I,IcnoJIb3oBaHue AoKyMeHToB:
- unQopuupyer aAMuHlrcrpaqno u pa6ornuxoe,{OY o cocraBe I4 coAep)I€HHu AoKyMeHroB apxl'IBa;

- 6ecuarHo npeAocraBnfler [orb3oBareJrtM apx]TBHbIMI{ AoKyMeHTaMu oSoprvueuHble B

ycTaHoBneHHoM nopsAKe apxl,rBHbre cnpaBKrr IIJIH KOrMI{ apXnBHbIX AOKyMeHTOB, CBt3aHHbIe C

ycraHoBneHneM'rpyAoBoro crora, coqnaruHoft garquroft rpaxAaH, rlpeAycMarp[sarcqefi lrx
neHcl,roHHoe o6ecneqenue, a raKxe noJryqeHlle Jlbror I,I KoMneHcaqufi s cootsgrcrBull c

3aKoHoAareJIbcrBoM Poccuft crofi Oe4epaqnu;
- BbrAaer B ycraHoBJreHHoM noprAKe AeJra, AoKyMeHTbI v[tvIKortvIVAoKyMeHToB B IIenfi cJryxe6Horo

r4 flpaKrnr{ecKoro Hc[oJIb3oBaHItt 4lr pa6omI B [oMeIrIeHHu 
'{OY;

- BeAer )AeT acllonb3oBaHHs AoKyMeHTOB' xpaH-flUII{xCt B apxHBe.

4. fIpaYa u orBercrBeHHocrb
4.1. fii BbrnorHeHus Bo3JroxeHHbx saAa'rra Qyuxqnfi JIHIIo, orBercrBeHHoe 3a BeAeHHe apxxBa

,{OY, nueer rlpaBo:
- KoHrpolupoBarb BbrnoJrHeHr,re ycraHoBneHHbrx npaBl,u pa6oru c AoKyMeHTarr,rn e,{OY.
4.2. IIuUo, orBercrBeHHoe 3a BeAeHr.re apxnBa AOy, Hecer orBercrBeHHocrb 3a BbInoJIHeHLre

Bo3JroxeHHLrx Ha apx[B 3aAatl r,r Qyurcquft.
4.3.3ayrpary n nopqy AoKyMeHToB AoJDr(HocrHbre nt,tqa 1nryenqeH]rt (pynono4lrelb 1nlpexAeHltt lI

Jrprqo, orBercrBeHHoe 3a BeAeHne apxuna) Hecyr orBercrBeHHocrb B coorBercrBllu c 4eftcrnytolquu
3aKOHO.IlaTenbCTBOM.

5. Cpor Aeltcrnus apxltBa
5.1 Cpor< Aeitcrsus, rroJrolr(eHr{r He orpaHnqen. floroxeune Aeficrnyer Ao npl,IHtrllfl HoBoro.


